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Administration

Deportment Description
The Administration Department is the information link between City government the

community and the media It provides support to the City Council City Clerk City
Manager Finance and Human Resources addressing inquiries scheduling press conferences
and setting appointments as well as implementing Council decisions and intergovernmental
projects

The Department directs community concerns to the proper department for resolution and is

continually seeking ways to improve interdepartmental communication in order to provide
quality service to the community All requests for city assistance andor special events are

submitted to the Administration Department for review and approval by the City Manager
and corresponding departments

Administration Staff under the supervision of the City Manager promotes special events and

acts as support staff for city elected officials several commissions and committees Staff also

prepares and distributes news releases plan news conferences answers media inquiries and

provides media relations

Service Efforts ind Accomplishments

See City Managers Budget Summary for details
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CITY OF CALEXICO

ADOPTED BUDGET

FISCAL YEAR 200910

FY 200708 FY 200708 FY 200809 FY 200809 FY 200910 FY 200910

Working Actual Working Actual Recommended Adopted Wkg
Budget 6302008 Budget 6302009 Budget Budget

1110 CITY COUNCIL

REVENUES

101 47035 REIMBURSD EXPS 0 0 0 400 0 0

TOTAL REVENUE 0 0 0 400 0 0

EXPENSES

101 51001 REG HRS F T 33000 33000 36300 36376 36300 36300
10151007 RETIREMENT 1617 1455 2338 2135 2726 2726
101 51008 O A S 1 2524 2406 3936 2516 2777 2777
101 51009 GROUP INSURANCE 34081 29791 41406 42055 55040 55040
101 51010 WRKRS COMP INS 96 14 116 85 118 118
101 51015 WELLNESS BENFTT 1000 248 800 46 0 0
10152111 TELEPHONE 1500 420 500 2644 700 700
10152114 ELECTRICITY 0 0 7222 1881 7000 7000
101 52118 BUILDING MAINT 0 0 3900 2864 4000 4000
101 52131 OFFICE EXPENSE 1500 2035 1200 1536 1500 1500
101 52201 INS SURETY B 3202 3256 3228 4092 4247 4247
101 S2212 ADV PROMOTION 0 0 0 120 0 0

10152217 COMMUNICATIONS 4650 2881 3500 S051 6000 6000
101 53021 CONTRACT SRVS 0 94 0 2286 25200 25200
101 53022 RENTS LEASES 1500 714 800 1197 1700 1700
101 53034 IT SERVICES 1308 332 195 223 209 209
10153036 USER LICENSES 749 726 0 0 0 0
10154002 TRVLCONFMTGS 9000 8873 3628 3746 10000 10000
10154015 ADVERTISING 0 0 0 482 0 0

SUBTOTAL FOR FUND 101 95727 86245 109069 109335 157517 157517

219 51001 REG HRS F T 3600 4140 4500 4710 4500 4500
219 51007 RETIREMENT 166 180 290 259 338 338
219 51008 O A S I 288 302 574 328 345 345
219 51009 GROUP INSURANCE 3156 3677 7671 4522 4000 4000
219 51010 WRKRS COMP INS 11 2 15 11 14 14

219 51011 UNEMP INS 0 0 0 0 0 0
219 51015 WELLNESS BENFTT 0 28 0 0 0 0

SUBTOTAL FOR FUND 219 7221 8329 13050 9830 9197 9197

TOTAL EXPENSE 102948 94574 122119 119165 166714 166714

NET COST 102948 94574 122119 118765 166714 166714

Bi 1
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CITY OF CALEXICO

ADOPTED BUDGET

FISCAL YEAR 200910

FY 200708 FY 200708 FY 200809 FY 200809 FY 200910 FY 200910

Working Actual Working Actual Recommended Adopted Wkg
Budget 6302008 Budget 6302009 Budget Budget

1120 CITY CLERK

EXPENSES

101 51001 REG HRS F T 5700 5700 41137 43086 6360 6360
10151005 OTH EARNINGS FT 0 0 0 225 0 0

10151007 RETIREMENT 0 0 3377 2946 0 0

101 51008 O A S 1 650 436 4531 4880 487 487
101 51009 GROUP INSURANCE 0 0 9377 12024 0 0

101 51010 WRKRS COMP INS 18 3 139 104 283 283

101S1011 UNEMP INS 0 0 0 0 32 32

101 51012 LIFE INSURANCE 0 0 0 99 0 0

101 51015 WELLNESS BENFTT 0 0 0 202 0 0

10152111 TELEPHONE 1500 2205 1900 2024 1900 1900
10152114 ELECTRICITY 600 458 700 346 600 600
101 52118 BUILDING MAINT 300 3819 0 955 500 500

101 52131 OFFICE EXPENSE 2988 3375 2000 1996 2000 2000
101 52133 COMP SUPPLIES 100 0 0 0 0 0

101 52201 INS SURETY B 415 460 284 1768 1748 1748
101 52212 ADV PROMOTION 0 0 0 234 0 0

10152234 POSTAGE 1000 120 250 142 250 250

101 53021 CONTRACT SRVS 6500 6273 3033 3142 3500 3500
101 53022 RENTS LEASES 3000 1485 1800 1990 2500 2500
101 53034 IT SERVICES 950 1801 2062 2859 2584 2584
101 53036 USER LICENSES 250 242 1939 626 1958 1958
10154002 TRVLCONFMTGS 396 396 0 0 1500 1500
10154015 ADVERTISING 1500 1436 2500 2427 2500 2500
101 54021 MEMBRSHP DUES 300 512 275 626 600 600

TOTAL EXPENSE 26167 28721 75304 82701 29302 29302

NET COST 26167 28721 75304 82701 29302 29302

B1 2
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CTY OF CAL EXICO

ADOPTED BUDGET

FISCAL YEAR 200910

FY 200708 FY 200708 FY 200809 FY 200809 FY 200910 FY 200910

Working Actual Working Actual Recommended Adopted Wkg

Budget 6302008 Budget 6302009 Budget Budget

1130 CITY TREASURER

EXPENSES

101 51001 REG HRS F T 900 900 900 900 900 900

101 51008 0 A S 1 149 27 96 7 69 69

101 51009 GROUP INSURANCE 9918 9703 10947 10947 14760 14760

101 51010 WRKRS COMP INS 3 0 3 2 3 3

101 51011 UNEMP INS 0 0 0 0 0 0

10151015 WELLNESS BENFTT 200 69 200 46 0 0

10152201 INS SURETY B 385 708 499 782 838 838

TOTAL EXPENSE 11555 11407 12645 12684 16570 16570

NET COST 11555 11407 12645 12684 16570 16570

81 3
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CITY OF CALEXICO

ADOPTED BUDGET

FISCAL YEAR 200910

FY 200708 FY 200708 FY 200809 FY 200809 FY 200910 FY 200910

Working Actual Working Actual Recommended Adapted Wkg

Budget 6302008 Budget 6302009 Budget Budget

1140 CITY ATTORNEY

REVENUES

101 47026 REIM SERV PROV 50762 50763 0 0 0 0

101 47035 REIMBURSD EXPS 0 0 0 17400 69600 69600

TOTAL REVENUE 50762 50763 0 17400 69600 69600

EXPENSES

101 51001 REG HRS F T 33000 30208 64222 63714 63462 63462
10151007 RETIREMENT 2767 2368 5170 5128 5953 5953
101 51008 O A S 1 5468 5005 7002 8021 4855 4855
101 51010 WRKRS COMP INS 83 20 211 153 191 191

101 51011 UNEMP INS 0 0 0 0 318 318

101 51012 LIFE INSURANCE 0 51 0 0 0 0

10152131 OFFICE EXPENSE 0 52 0 0 0 0

101 52201 INS SURETY B 0 582 0 3474 3637 3637

10153007 RETAINER 33000 33000 0 0 0 0

101 53016 LEGL OSIDE CNSL 20000 7967 19326 4908 20000 20000
101 53017 LEGALCITY ATTY 186432 98915 160000 360903 244600 244600
101 53021 CONTRACT SRVS 0 0 0 0 0 0

101 53034 IT SERVICES 0 463 0 3356 3692 3692

TOTAL EXPENSE 280750 178631 255931 449657 346708 346708

NET COST 229988 127868 255931 432257 277108 277108

B1 4
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CITY OF CALEXICO

ADOPTED BUDGET

FISCAL YEAR 200910

FY 200708 FY 200708 FY 200809 FY 200809 FY 200910 FY 200910

Working Actual Working Actual Recommended Adopted Wkg

Budget 6302008 Budget 6302009 Budget Budget

1150 CITY MANAGER

REVENUES

101 48006 MISC INCOME 0 73 0 0 0 0

101 49905 TRNSF INOFS 38435 38435 0 0 0 0

TOTAL REVENUE 38435 38508 0 0 0 0

EXPENSES

10151001 REG HRSFT 241064 264149 245930 232575 213387 213387

101 51002 REG HRS P T 14650 18627 0 0 0 0

101 51005 OTH EARNINGS FT 1000 5703 0 548 94381 94381

10151007 RETIREMENT 20414 20643 20484 17659 20030 20030

101 51008 O A S 1 44350 41192 27669 22224 29777 29777

101 51009 GROUP INSURANCE 25965 25072 23743 17851 29772 29772

101 51010 WRKRS COMP INS 619 152 835 560 725 725

101 51011 UNEMP INS 57 0 0 0 1147 1147

10151012 LIFE INSURANCE 421 437 279 208 294 294

101 51015 WELLNESS BENFTT 635 321 800 185 150 150

101 51024 EXP ALLOWANCE 3000 3000 3000 6000 6000 6000
101 52002 PERIODICALS 130 121 130 121 130 130

10152111 TELEPHONE 2000 1921 2000 1350 2000 2000

10152114 ELECTRICITY 4000 2373 2924 3092 3300 3300

101 52118 BUILDING MAINT 1470 2640 2700 2640 2700 2700

101 52129 TIRES 350 0 0 0 0 0

101 52130 FUEL OIL 1000 1035 1000 1082 1200 1200

101 52131 OFFICE EXPENSE 4500 4468 3900 4058 4000 4000
101 52133 COMP SUPPLIES 300 185 0 0 0 0

101 52201 INS SURETY B 10160 14926 14711 15508 16432 16432

101S2202 MAINT OPER EQUI 400 411 400 670 600 600

101 52204 EQUIP REPLCMENT 0 0 0 0 0 0

10152217 COMMUNICATIONS 2000 2588 2500 2879 2800 2800
101 52234 POSTAGE 300 269 150 22 150 150

101 53021 CONTRACT SRVS 3500 6308 2800 2239 1200 1200

101 53022 RENTS LEASES 3800 3346 3500 3021 3500 3500

101 53034 IT SERVICES 3344 2284 2714 2822 2038 2038

101 53036 USER LICENSES 1249 1204 799 626 828 828

10154001 RECRUITMENT 0 0 0 0 0 0

10154002 TRVLCONFMTGS 1433 1433 100 75 5000 5000

101 54013 EMPLOYMNT EXAMS 110 260 0 0 100 100

10154015 ADVERTISING 2000 740 0 1421 400 400

101 54021 MEMBRSHP DUES 16000 15151 15500 12979 14000 14000

10157002 BUILDINGS 0 0 0 0 0 0

TOTAL EXPENSE 410221 440959 378568 352415 456041 456041

NET COST 371786 402451 378568 352415 456041 456041

BS 5


